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UBND XA MINH TAN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH MINH THUAN Doc lap - Tu do - Hanh phiic
S6: 137/KH-THMTh Minh Tén, ngay 18 thang 9 ndm 2025
KE HOACH

THU'C HIEN CONG TAC BAN TRU HQC SINH
Nam hoc 2025 - 2026

Can cir vao Théng tw lién tich sé 13/2016/TTLT/BYT-BGDPT ngay 12/5/2016
ctia Bo Y té va Bé Gido duc va Dao tao quy dinh vé cong tac Y 1é truong hoc;

Can cir huéng dan s6 927/SGDPT-TC, ngay 05/9/2025 vé viéc thuwc hién cdc
khoadn thu tai cdc co sé gido duc c¢ong ldp nam 2025-202;, cdin cit Nghi quyét sé
17/2021/NO-HPND ngay 17/7/2021 cia Hpi dong nhdn dan tinh Nam Pinh Quy
dinh cac khoan thu dich vu phuc vu, hé tro hoat dong gido duc trong cdc co s
giao duc cong ldp do tinh Nam Dinh quan Iy,

Quyét dinh sé 1246/0D-BYT ngay 31/3/2017 ciia B Y té ban banh “Huwdng
dan thue hién ché dé kiém thuce 3 bude va luu mau thirc an”’;

Can cir Quyét dinh So: 426/QOD-UBND ngdy 18 thang 8 nam 2025 ciia
UBND tinh Ninh Binh vé viéc ban hanh khung ké hoach thoi gian nam hoc 2025-
2026 doi véi gido duc mam non, gido duc phé théng va gido duc thurong xuyén tinh
Ninh Binh;

Can cir hé so ndng lec ciia céng ty thwe pham néng sin GREEN Phirong Lic;

Ban ban trt truong Tiéu hoc Minh Thuén xay dung ké hoach thuc hién cong
tac ban tri nam hoc 2025 - 2026.

I. PAC PIEM TINH HINH BAN TRU
1. SO lwong hoc sinh tham gia ban tri: 85 hoc sinh/ 2 16p.

Khoi S6 HS PTA S6 HS PTB S6 HS toan truong
1 18 11 29
2 15 4 19
3 8 7 15
4 8 2 10
5 8 4 12
TONG 57 28 85




2. Co sé vt chat:

- Trudng to chire 16p hoc ban tra tai trudng Tiéu hoc Minh Thuan

Khu ban tru:

+ Khu an, ngt cua hoc sinh: Hoc sinh dugc an, ngu tai 02 phong hoc. Hoc
sinh co géi, chin, chiéu, tim xép hop v¢ sinh.

Dung cu ban tra hién c6:

+ Phong hoc phuc vu an ban tra

Ban hoc sinh, ghé ngéi, chiéu, chan, géi, tham

Quat tudng, quat tran

3. Poi ngii phuc vu ban tra: 09 nguoi.

Trong do:

CBQL: 03; ké toan, nhan vién y té: 01; GV: 02. PHHS: 02

TT Ho va tén Chirc vu Nhiém vu phan cong
1 | Ba Duong Thi Thanh Hiéu truong Chi dao c}}ung ; Quan Iy GV,
NV, HS ban tra
Phu trach CT BT- Quan ly
2 | Ong Nguyén Tién Diing PHT GV, NV, HS ban tra, chiu

trach nhiém VSATTP- BTB

Phu trach CT BT- Quan ly
3 | Ba Ngo Thi Nhan PHT GV, NV, HS bén trt, chiu
trach nhiém VSATTP- BDTA

S6 sach thu chi, quyét toan
theo ting thang

4 | Ba Tran Thi Hoa Ké toén Bao c4o HS an,kiém thyc 3
budc, lvu mau thie an tai
bTB

Bao cao HS an, kiém thuc 3
budc, lvu mau thirc an tai

5 | Ba Nguyén Thi Xuan Yte-Thiqu§ |pTA

Thu chi tién dn hoc sinh
6 | Ong D6 Van Thuong Ho6i Cha me HS | Theo dd1, gidam sat — DTB
7 | Ong Poan Van Binh Hoi Cha me HS | Theo doi, giam sat — DTA
g Nhan vién Quan li hoc sinh tai

Vii Thi Hau Thu Vién DTA(cung d/c Xuan)




9 | Tran Thi Thu Ha Gio vien Quan 1i hoc sinh tai DTB

II. MUC TIEU

- Thuc hién tot nhiém vu chi dao cua nganh vé tO chic day hoc 2 budi/ ngay,
thuc hién linh hoat, da dang cac hoat dong.

- Tao thoi quen sinh hoat tip thé va nén nép cho hoc sinh. Rén théi quen an
udng, nghi ngoi ding gid va ¥ thic giit vé sinh cho cac em.

- Tiét kiém duoc thoi gian dua don con dén truong cua PHHS, tao diéu kién
dé PHHS yén tam di 1am. Cac em duoc an, ngt, nghi ngoi dung gid, khoa hoc dé
hoc sinh c6 sirc khoe va tinh than thoa mai tiép thu kién thirc vao budi chiéu. Rén
thoi quen sinh hoat tap thé c6 nén nép cho hoc sinh.

- Thu hut hoc sinh thong qua viée t6 chitc va quan li tot viée nghi trua, an trua
cho hoc sinh; ngoai thoi gian ngu trua, t6 chirc cic hoat dong gido duc trong gid
nghi trua phi hop nghe ké chuyén, doc séach,...

III. NHIEM VU

- Pam bao ché d6 an diy du dinh dudng va dat du s6 calo can thiét. Chu y
chiam soc hoc sinh suy dinh dudng va béo phi dé giam thiéu sb luong.

- Xay dung né nép an ngu, vé sinh dam bao sirc khoe dé hoc sinh tham gia
hoc tap tdt.

- Tiép tuc thuc hién bép an mot chiéu, dam bao vé sinh an toan thuc phém.
Tang cudng dau tu co sé vat chit ban tra tao diéu kién thuan loi cho viée thyc hién
trén dat két qua tdt, phat huy nang luc tu phuc vu cua hoc sinh.

- Tang cuong quan 1y kiém tra viéc cham séc strc khoe hoc sinh.

- C6 ké hoach nang cao nghiép vu chuyén mén cho gido vién, nhan vién.

- Pay manh phong trao thi dua.

- C6 ging nang cao uy tin, tao sy quan tdm ctia phu huynh hoc sinh dbi véi
nha trudng, cing hd trg nha trudng hoan thanh tbt cong tac chim séc, nudi dudng.

- Cang cb va phat huy t6t cac nén nép bén tri.

IV. CHI TIEU

- 100% Gi4o vién, nhan vién ban tri ddm bao du diéu kién vé trinh d6 va stc
khoé.

- 100% HS an ban tri duoc cham so6c dam bao surc khoe, an toan.

- Thyc hién dam bado VSATTP, khong dé xdy ra tinh trang ngd doc thuc
pham.

V. GIAI PHAP

1. Cong tdac chi dao:
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- Xay dung ké hoach hoat dong ban tra theo nim hoc dam bao sat véi diéu
kién tinh hinh thyc té cta nha trudng.

- Nha truong cing v6i chinh quyén dia phuwong, hoi CMHS tiép tuc bd sung
CVVS tbt hon dé phuc vu ban tru.

- Quan tam chi dao nang cao chat luong hoc sinh ban tri bang cach to chirc
cac hoat dong ngoai khoa, hoat dong vui choi, giai tri dé thu hat cac em tham gia.

-Can bd y té lam tot cong tac kiém tra vé sinh an toan thuc phém, luu mau
thirc an hang ngay.

- BO phan ké toan, thi quy thuc hién cong tac thu chi theo dang quy dinh.

2. Thuc hién nghiém tuc quy trinh nuoi ban tru

- Thuc hién dﬁy du cac loai hd so sd sach theo quy dinh, néi dung céc loai )
dugc cip nhat thuong xuyén theo ngay, day du thong tin.

+ Thyc hién lvu mau thirc dn ddm bao ding quy trinh (24h trong ti lanh),
dung s6 lugng co gidy niém phong.

+ V¢ sinh phong an ctia HS sach s€ ngay sau khi hoc sinh an xong.

+ Khay thirc dn ctua HS do cong ty muon ngudi phuc vu dé vé sinh.

3. Thwec hién tét nén nép ban trii cho HS

- Thyc hién ding thoi gian hoat dong ban tru tai trudng:

+ Tur 10h30 - 10h35: HS v¢€ sinh trudce khi an

+ Tur 10h35 - 11h20: An trua

+ Tir 11h20 - 12h: Thu gidn sau an trua (Bang cac hinh thire: doc sach, , choi
van dong nhe,...)

+ Tt 12h - 13h30: Nghi trua.

+ Tur 13h35 - 13h45: V¢ sinh, vui choi ¢4 nhan

+ Tir 13h55: Vao hoc chuong trinh budi chiéu.

- G14o vién tryc ban tra xay dung né nép an uéng, nghi ngoi, vui choi lich sy,
van minh. HS biét chao hoi trong khi an, biét giir trat tu va vé€ sinh sach s€ khi an,
nghi tai truong.

4. Cong tac khac

- Cong khai tai chinh va thyc don vé1 cha me hoc sinh theo ding quy dinh

- Thuc hién dam bao c4c diéu kién vé sinh ATTP

- Thuc hién cong tac téng v¢ sinh khu ban tr: Lau hé théng cua hang tuan;
dong mo cira hop 1y dé dam bao 4m vé mua dong va thoang mat vé mua hé; phun
thudc mudi tai phong ngt va giat tham, chiéu.

VI. PHAN CONG TRACH NHIEM CAC THANH VIEN

1. Ba Dwong Thi Thanh- Hi¢u truéng - Truong BCD: Phuy trach chung.

Tham muu véi cip uy Pang, cic doan thé cia dia phuong, Ban dai dién
CMHS, tram y t& phuong phéi hop thuc hién dé cong tac to chirc ban tra dat hiéu
qua. Ki két hop ddng v6i cac ca nhén, to chic ¢ lién quan dén cong tac ban tru.
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Xay dung ké hoach va thyc hién ting cuong CSVC 16p ban tra. Bé tri gido vién,
nhan vién tryc ban trl, quyét dinh chi tra cdc khoan kinh phi lién quan dén 16p ban
tra.
2. Ong Nguyén Tién Diing - Pho Hiéu truong - Pho Ban chi dao
Giam sat cac hoat dong cta ban tra, ling nghe v kién cia CMHS kip thoi
phan anh cho ban chi dao. Ghi chép ndi dung cac cudc hop ban tri. Xay dung ké
hoach va t6 chirc so két, tong két ban tra, chiu trach nhiém vé an toan VSTP tai
dém trudng B.
3.Ba Ngo Thi Nhin- Pho Hiéu truong - Phé Ban chi dao
Giam sat cac hoat dong cua ban tra, ling nghe y kién cia CMHS kip thoi
phan anh cho ban chi dao. Ghi chép ndi dung cac cudc hop ban tra. Xay dung ké
hoach va to chirc so két, téng két ban tra, chiju trach nhiém vé an toan VSTP tai
dém truong A.
4. Ba Trin Hoa - Ké toan nha truong - Uy vién
Tham muu hiéu truéng ky két hop ddng. Phu trach ho so ban tra, quyét toan
thu, chi cac khoan ban tru.
Giam sat viéc thuc hién vé sinh an toan thuc phém, kiém thuc 3 bude, cham
soc strc khoé cho HS ban tra, luu mau thirc 4n tai diém truong B.
5. Ba Nguyén Thi Xuan: Y té, thu quy - Uy vién
Quan li thu chi tién an ban tra theo quy dinh.
Giam sat viéc thuc hién vé sinh an toan thuc phém, kiém thuc 3 bude, chim
soc strc khoé cho HS ban tra, luu mau thirc an tai diém truong A.
6. Ba Pao Thi Hién - Bi thuy DTN- Uy vién
Giam sat hoat dong an ban tra cua hoc sinh diém truong A
7. Ba Vi Thi Quy : T6 truong t6 1,2,3 -Uy vién
Giam sat hoat dong an ban tra cua hoc sinh tai diém truong B.
8. Ong Do Van Thwong: Pai dién Hoi1 cha me hoc sinh-ny vién
Giam sat chung hoat dong an ban tra ctia nha truong tai diém truong B
9. Ong Doan Vin Binh: Dai dién Hoi cha me hoc sinh—f]y vién
Giam sat chung hoat dong an ban tri ctia nha truong tai diém truong A
10. Giao vién trwc ban tru:
Khu A: Ba Vi Thi Hiau; Nguyén Thi Xuén
Khu B: Ba Tran Thi Thu Ha
Quan li, diéu hanh cong tic trong khoang thoi gian cic em dn trua va nghi
trua tai truong. Kiém tra si s6 hoc sinh trudc khi dn va trude khi ngu, linh hoat to
chirc cac hoat dong giai tri cho hoc sinh, ddm bao an toan cho hoc sinh. Tra HS
cho GVCN hoidc GVBM khi hét gid truc trua.
Trén day la ké hoach thuc hién cong tac ban tri cua truong Tiéu hoc Minh
Thuén nam hoc 2025 -2026. Pé nghi ban chi dao, to phuc vy, ban quan i, cac déng
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chi cén bg, gido vién, nhan vién, PHHS va hoc sinh nha truong thuc hién nghiém
tac va co hi¢u qua.
Noi nhan:

- Ban chi dao, quan li;

- Céc thanh vién phu trach bén tru;
- Luu VT.
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