UBND XA MINH TAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH MINH THUAN Poc lap - Tu do - Hanh phic

S6 162a/QD-THMTh Minh Tan, ngay 08 thang 10 nam 2025.

QUYET PINH

Vé viéc ban hanh Hoat dong, quan 1y va sir dung Trang théng tin dién tir
(Website) va Mang x4 hdi (Fanpage) ciia Trwong Tiéu hoc Minh Thuén

HIEU TRUONG TRUONG TIEU HQC MINH THUAN

Can cir Ludt Cong ngh¢ thong tin ngay 29 thang 6 nam 2006; ’
Can cir Thong tu so 32/2020/TT-BGDBPT ngay 15/9/2020 va Thong tu so6
05/2025/TT-BGDDT ngay 07/3/2025 cua Bo truong Bo GD&PT;

Can cir Théng tw so 37/2020/TT-BGDPT ngay 05/10/2020 ciia Bé
GD&DT quy dinh vé t6 chirc, hoat déng sir dung thw dién tir va Cong thong tin
diéen tu;

Can cir Cong van s6 664/SGDPT-GDTrH ngay 29/8/2025 va Ké hoach sé
27/KH-SGDPT ngay 19/9/2025 cua So GDDT tinh Ninh Binh;

Can cir Quyét dinh s6 162/0D-THTMh ngay 08/10/2025 ciia Hiéu trucng
Trieong TH Minh Thudn vé viéc thanh Idp Ban bién tdp trang thong tin dién tir.

QUYET PINH

Pi¢u 1: Ban hanh kém theo Quyét dinh nay Quy ché hoat dong ctia ban quan
Iy va st dung Trang thong tin dién tor (Website) va Mang xa hoi Fanpage) cua
Truong Tiéu hoc Minh Thuin

Piéu 2: Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3: Cac thanh vién ban quan 1y va st dung Trang thong tin dién tir
(Website) va Mang xa hoi Fanpage) ctia Truong Tiéu hoc Minh Thuan chiu trach

nhiém thi hanh Quyét dinh nay./.
Noi nhén: HIEU TRUONG
- Nhu biéu 3;
- Luu VT.

Dwong Thi Thanh



UBND XA MINH TAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC MINH THUAN Poc lap — Tw do — Hanh phiic

Minh Tdn, ngay 08 thang 10 nam 2025
QUY CHE

Hoat dong, quan ly va sir dung Trang thong tin di€én tir (Website) va Mang xa
hdi (Fanpage) ciia Truong Tiéu hoc Minh Thuén

CHUONG I: QUY DPINH CHUNG
Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

Quy ché nay quy dinh vé nguyén tic hoat dong, phan cong nhiém vu, quy
trinh kiém duyét, dang tai thong tin va trach nhiém ctia cac ¢4 nhan, bd phan thude
Truong Tiéu hoc Minh Thuén (xd Minh Tén) trong viéc quan 1y, st dung Website
va Fanpage cua truong.

Piéu 2. Chirc niing va nhiém vu ciia hé thdng thong tin

Website va Fanpage c6 chitc ndng cap nhat cac chu truong cia Pang, chinh
sach, phap luat ciia Nha nudc lién quan dén nganh gido duc; ding tai thong tin, hinh
anh hoat dong cua truong phuc vu nhu cau tra ctru cho céc to chire, ca nhan.

CHUONG II: TO CHUC BAN BIEN TAP VA PHAN CONG NHIEM
\4Y

Piéu 3. Co cAu Ban Bién tap Ban bién tap chiu trach nhiém td chure bién tap,
thu thap, kiém tra, chinh stra, x4c nhan noi dung trude khi trinh duyét va dang tai;
chiu trach nhiém trude lanh dao nha trudng va phap luat vé ndi dung thong tin.

Pi¢u 4. Phan cong nhiém vu cu thé ciia cac thanh vién

1. Ba Duwong Thi Thanh (Hi€u truwéng) — Trwéng ban:

Chi dao chung, theo doi va diéu hanh toan bo hoat dong cua Ban bién tap.

Giai quyét cac van dé lién quan dén thong tin dwa 1én Website/Fanpage; truc
tiép chi dao thu ky va bo phan quan tri ki thuat.

2. Ong Nguyén Tién Diing (Phé Hi¢u truwéng) — Ph6 Truéng ban thuwong
truc:

Chi dao bién tap thong tin vé dinh hudng phat trién truong; thim dinh nodi
dung trude khi dang tai.



3
C6 quyén chinh stra ndi dung, sb liéu sai 1éch thyc té va thong bao cho nguoi
dua tin (thong qua thu ky).
Phan cong cong tac vién dua thong tin.
3.Ba Ngo Thi Nhan (Phé Hiéu truéng) — Phé Truéng ban, Thu Ky:
Chinh sira cdu tir, thanh ngit (khong 1am thay d6i ndi dung cbt 15i).

Téng hop ké hoach hoat dong, bao céo dinh ky (tuan, thang, nim) va phan
cong cong tac vién viét bai.
4. Ba Ha Thi TaAm (T6 trwéng t6 4,5) — Thanh vién Bién tap:

Tiép nhan tin tir cong tac vién, kiém tra tinh xac thyuc, 15i cau tur, van pham
trude khi trinh Trudng/Phé ban phé duyét.

Chi dao céc t6 vién viét tin bai theo chu dé, ké hoach cua truong va nganh.

5. Bo phan Ky thuit va Quan tri hé thong (Ba Tran Ngoc Hoa, Ong Tran
Quang Tinh):

Tham dinh, diéu chinh hinh thirc trinh bay, dinh dang ban tin.

Xu 1y k¥ thuat, duy tri hoat dong (domain, host), chinh stra giao dién va bao
dudng Website.

Truc tiép dua thong tin 1én Website sau khi dugc duyét; dang lai cac bai bao
tir Trung wong, Tinh, S6 GD&DT viét vé truong.

6. Ba Vii Thi Quy (T6 trwomg t6 1,2,3) — Phu trach Mang xa hoi
(Fanpage):

Theo ddi tién d6 cap nhat tin trén Website; chia sé duong link Website 1én
Fanpage facebook cua truong va dia phuong.

Theo doi, téng hop luot like, binh ludn ctia can bo, gido vién, phu huynh; chu
d6ng phan bac nhitng ¥ kién trai chiéu va bao cdo Truong ban hang thang.

7. Ba Tran Thi Hao (K& toian) — Phu trach Tai chinh:

Quan 1y ngudn ngan sach duy tri Website va thyc hién chi tra tién nhuén bat
cho cic cong tac vién viét bai.

CHUONG III: QUY TRINH PANG TAI KIEM DUYET VA CHIA SE
THONG TIN

Pi¢u 5. Quy trinh xuit bin ban tin



4

1. Viét va Giri bai: Gido vién/cong tac vién viét bai va guri cho d/c Ha Thi
Tam.

2. Bién tip so bd: D/c Ha Thi Tam va d/c Ngd Thi Nhan ra soat 16i chinh ta,
van pham, tinh xac thyc cta thong tin.

3. Thim dinh va Phé duyét: D/c Nguyén Tién Diing kiém tra ndi dung
chuyén mon, dinh hudéng; d/c Duong Thi Thanh duyét ndi dung cudi cung.

4. Pang tai: D/c Tran Ngoc Hoa hoac Tran Quang Tinh diéu chinh dinh dang
va xuét ban 1én Website.

5. Lan téa (Chia sé mang xa hoi): Ngay sau khi bai dang trén Website, d/c
Vii Thi Quy c6 trach nhiém chia sé duong link 1én Fanpage cta truong dé phu huynh
va gido vién tiép can.

CHUONG IV: QUY TAC BAO MAT VA UNG XU TREN MANG XA

HOI
Pi¢u 6. Quan ly twong tic va binh luin

1. B/c Vii Thi Quy va bd phan k¥ thuat thiét 1ap cac bo loc tir ngir tu dong trén
Fanpage dé chin cac tir ngit tuc tiu, quang c4o rac.

2. Thudng xuyén theo ddi binh luén ctia cong dong; kip thoi xir Iy, an/xda cac
binh luan khiém nha va béo cao Truong ban dé co phuong an phan bac cac thong tin
sai léch, trai chiéu.

Piéu 7. Quy tic ing xir ciia Can b, Gido vién

1. Khong tu y dang tai hinh anh riéng tu, thong tin c4 nhan ctua hoc sinh 1én
mang xa hoi.

2. Tich cuc tham gia tuong tac (like, share, binh luan van minh) céc bai viét
do d/c Vii Thi Quy chia sé tir Website 1én Fanpage. Tuyét d6i khong binh luan tiéu
cuc, gay chia r€ trén cac kénh thong tin cua nha truong.

CHUONG V: KINH PHi HOAT PONG VA PIEU KHOAN THI HANH

Piéu 8. Kinh phi duy tri va Nhuén but Kinh phi bao tri tén mién (domain),
may chu (host) va chi tra nhuan but cho ngudi viét tin, bai duoc trich tir ngudn ngan
sach nha truong. P/c Tran Thi Hao chiu trach nhiém can ddi va thanh toan theo quy
ché chi tiéu noi bo.

Piéu 9. T6 chirc thwe hién

1. Quy ché nay c6 hiéu luc ké tir ngay ky ban hanh.
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2. Cac 6ng/ba trong Ban Bién tap, bo phan chuyén mon, ké toan va toan thé
can bg, gido vién, nhan vién Trudong Tiéu hoc Minh Thuén chiu trach nhiém thi hanh
Quy ché nay. Moi su thay d6i, b6 sung phai do Truong Ban bién tap quyét dinh.

Diréfig Thi Thanh
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